Joint Astronomy Centre

REQUEST FOR TENDER ACTION

TENDER NO.________________

	TO:    FINANCE OFFICER

	FROM:___________________________________

DEMANDING OFFICER

DATE:___________________________________

	Please obtain tenders for the following item(s) and allow_________________weeks for replies          

I attach_______________set(s) of drawings/___________set(s) of specifications.


	Brief Description of Services or Item Required 

(a full specification should be attached)


	ESTIMATED COSTS

	Total Estimated Cost: $____________________
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Main Budget Holder                                                              Activity Code:___________________

                                                                                                 Expense Code:_____________________      

Name__________________________________________________

Signature_______________________________________________




Full name, address, telephone number and fax number of suppliers.

	
	

	
	

	
	


When only one supplier is proposed, complete section overleaf.

SINGLE TENDERS

PLEASE COMPLETE ALL FOUR SECTIONS BELOW

	A) REASONS FOR NON-COMPTETITION:


	Tick Where

Appropriate

	SECTION A

	It is clear that only one make of goods will do. Specialized equipment /propriety/goods. (Provide details below)
	

	Recent tender action showed firm as cheapest. (In this the tender number must be supplied)
	

	Feasibility study carried out with chosen firm. (Provide details below)
	

	Repair, spares etc., by original producer. (Provide details below)
	

	Compatibility with existing equipment. (Provide details below)
	

	Other (Provide details below)
	


	SECTION B

Details for Cases Above e.g., state whether new equipment is to be incorporated into, or interfaced with existing equipment and give details of this equipment.




	SECTION C

What other products have been considered? Why are they unsuitable? Please attach quotations or extracts from catalogues as evidence.




	SECTION D
By what standard can the cost be considered fair and reasonable?




APPROVED BY: ____________________________               DATE:___________________________         

Christine Campbell, Finance Officer

PURCHASE ORDER #: ________________________________

Note: This Tender form to remain in file by Accounts Clerk, together with a copy of the committed Purchase Order.







